Headquartered in UK and with its regional offices in US, Singapore, France and China, Patersons is now seeking qualified International Payroll Administrator to further expand and grow its regional office in Singapore  :

International Payroll Administrator  (Singapore)

Responsibilities: 

-
The International Payroll Administrator will process payrolls for MNC’s in one or multiple Asian-Pacific countries
-
All aspects of payroll administration such as new hires, resignation, reservist make-up pay claim, compensation worksheet for outward/inward bound expatriate employees, company's benefit program, CPF returns, Social Security and Tax returns in other Asian countries, etc 

-
Preparation and processing of monthly payroll of the clients

-
Distribution of payroll reports to various business entities 

-
Assisting in the prepare for customer’s year-end forms and benefits in kinds attachment 

-
Reconciliation of month-to-month payroll data changes 

-
Computation and maintenance of other compensation related information 

-
Some local taxation knowledge is preferable

Requirements:

-
Minimum GCE A level or Diploma holder with payroll/HR experience 

· Ability to speak and communicate in Japanese

-
Preferably 5 yrs experience in a service or MNC Payroll or payroll service bureau environment 

-
Experience in payroll processing of other Asian (e.g. Hong Kong, China, Philippines and Malaysia) countries is an advantage
-
Proficiency in MS Office 

-
Good interpersonal/team work skills, high level of responsibility and initiative to improve progress

-
The package will be performance orientated and commensurate with experience
-
Please include in your resume to hr@sg.patersons.net the followings :
-
Reasons for leaving your last and current employment
-
Last drawn salary and expected salary

-
Availability

-
Applications are open to EP holder, Singaporeans and Singapore PRs only

